PPP: Invitation letter to the Annual General Meeting of Shareholders of 2020
On 26 Mar 2020, Phong Phu Pharmaceutical Joint Stock Company announced Invitation letter to the Annual General Meeting of Shareholders of 2020 as follows:

1. Meeting time: At 8:30, on Saturday, 18 Apr 2020
2. Venue: Meeting room – Head office of Phong Phu Pharmaceutical Joint Stock Company
Plot 12, Street No 08, Tan Tao industrial park, Tan Tao A Ward, Binh Tan District, Ho Chi Minh City
3. Expected contents for the General Meeting of Shareholders:

· Report of the Board of Directors on operations in 2019 and plan for 2020

· Report of the Board of Supervisors on operations of 2019
· Submission on approving the Consolidated Financial Statement of 2019

· Submission on selecting the independent auditing unit for the fiscal year 2020
· Submission on approving the profit distribution of 2019 and plan on profit distribution for 2020
· Submission on approving the remuneration to the Board of Directors, Board of Supervisors and bonus for 2020

· Submission on assigning the Board of Directors to transfer and receiving transfer of properties
· Submission on adjusting the Charter of the Company
· Submission on approving the number and list of candidates for Members of the Board of Directors and Board of Supervisors term 2020 – 2025
· Other contents (if any)

4. Participating conditions:
· Shareholders who are holding shares of the Company, named at the list of shareholders, recorded on 16 Mar 2020, excepting for the cases following the note below this Notice
· All of shareholders who could not participate in the General Meeting of Shareholders, could authorize another shareholder or their representatives following the sample of authorization letter (the authorization representatives could not authorize another 3rd person)
5. Registration for participating in the General Meeting of Shareholders:
Shareholders must confirm their participant or authorization before 16h00, 10 Apr 2020, following these addresses:

Department of Administration – Personnel of Phong Phu Pharmaceutical Joint Stock Company
Address: Plot 12, Street No 08, Tan Tao industrial park, Tan Tao A Ward, Binh Tan District, Ho Chi Minh City

Tel: (028) 3754 7998 – 3754 7999; Fax: (028) 3754 7996
Contact to: Ms. Mai Phuong; Email address: maiphuong@duocphongphu.vn 

6. Shareholders must bring along these following papers to the General Meeting of Shareholders:
a) ID card/ Passport
b) Invitation letter

c) Authorization letter (For authorization representatives)

d) Medical declaration (According to the regulations of the Ministry of Health)
e) Confirmation letter for completing the medical isolation (For shareholders who have implemented the procedures for entry into Vietnam since 21 Mar 2020 in accordance with the )regulations of the Vietnamese government
7. Meeting documents:
Shareholders could check out the documents for the Annual General Meeting of Shareholders of 2020 on the website of the Company at: http://www.duocphongphu.vn from 02 Apr 2020. For every contribution for contents of the General Meeting of Shareholders (if any), nomination for candidates for the Board of Directors, Board of Supervisors term 2020 – 2025, shareholders must download the sample from the website of the Company, fill in fully the information into the nomination ballot and send to the Company vi documents before 16h00, 14 Apr 2020 so that the organization committee could consolidate and report to the General Meeting of Shareholders. Every contribution for contents of the General Meeting of Shareholders (if any), nomination for candidates sent to the Company after 16h00, 14 Apr 2020 is late and the organization committee has the right to not accept and put into the meeting program
Shareholders who would like to nominate the candidates or themselves for the Board of Directors and Board of Supervisors would be considered as valid when ensure fully for the conditions regulated at the Charter of the Company, approved by the General Meeting of Shareholders at 27 Apr 2029 as follows:
· Clause 03, Article 11: “Shareholders or group of shareholders holding from 5%/ total number of common shares within 06 continuous months and above have the following rights: nominating the candidates for Board of Directors or Board of Supervisors in accordance with the regulations at Article 24.2 and 35.2, etc.”
· Clause 04, Article 17: “Shareholders or group of shareholders as mentioned at Article 11.3 of this Charter have the right to propose the issues to put into the meeting program of General Meeting of Shareholders. The proposal must be in documents and must be sent to the Company at least before 03 last working days before the meeting date of the General Meeting of Shareholders. The nomination must contain the full name of shareholders, number of shareholdings and type of share held by that shareholders and the proposing contents to be put into the meeting program”
· Clause 02, Article 24: “Shareholders who hold the voting shares within 06 continuous months have the right to merge the voting rights of each person to nominate the candidates for Board of Directors. Shareholders or group of shareholders holding from 5% to under 10%/ total number of common shares have the right to nominate 1 candidate; from 10% to under 30% have the right to nominate maximally 2 candidates; from 30% to under 40% have the right to nominate maximally 3 candidates; from 40% to under 50% have the right to nominate maximally 4 candidates; from 50% to under 60% have the right to nominate maximally 5 candidates; from 60% to under 70% have the right to nominate maximally 6 candidates; from 70% to under 80% have the right to nominate maximally 7 candidates; and from 80% to under 90% have the right to nominate maximally 8 candidates”
· Clause 02, Article 35: “Shareholders have the right to merge the voting rights of each person to nominate the candidates for Board of Supervisors. Shareholders or group of shareholders holding from 5% to under 10%/ total number of common shares have the right to nominate 1 candidate; from 10% to under 30% have the right to nominate maximally 2 candidates; from 30% to under 40% have the right to nominate maximally 3 candidates; from 40% to under 50% have the right to nominate maximally 4 candidates; and from 50% to under 60% have the right to nominate maximally 5 candidates”
The samples attached to this invitation letter include:
· Confirmation letter for participating in the General Meeting of Shareholders
· Authorization letter

· Medical declaration
Note:

While the Covid-19 pandemic is happening more and more complexly in Vietnam and also spreading out on the whole world, the number of sick and dead persons is increasing, to protect the individual health and show the responsibility of attaching to the community and society in preventing the spread of the pandemic, shareholders must enforce these following rules:
· Objects who should not participate in the General Meeting of Shareholders, or should authorize  the standing members of Board of Directors or other shareholders:
· Shareholders who is older than 60 years old by 16 Mar 2020 (according to the direction from the Prime Minister)
· If have any sign such fever, dry cough, sore throat and shortness of breath (according to the recommendation from the Centers for Disease Control of Ho Chi Minh City)
· Shareholders participating in the General Meeting of Shareholders:

· Must implement strictly the rules on disease prevention of Phong Phu Pharmaceutical Joint Stock Company, issued based on the directions via documents from the Ministry of Health and also WHO such as: body temperature measurement before entering the Company, cleaning their hands by antiseptic solution right after parking their transportations and all of shareholders must wear antibacterial masks through the General Meeting of Shareholders
· Shareholders must fill in fully the information on the forced medical declaration in accordance with the regulations of the Ministry of Finance (as attached) and submit to the organization committee when registering for their direct participant at the General Meeting of Shareholders
